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About   AudioAc�ve   

To   us   music   is   an   end   in   itself   as   well   as   a   tool   for   social   change,   educa�on   and   personal   
development.   

We   are   restless,   unafraid   and   excited   about   what   we   do…   

Mission:   
AudioAc�ve   is   a   groundbreaking   music   organisa�on   working   with   young   people   at   the   
mee�ng   point   of   technology   and   contemporary   youth   culture.   
We   exist   to   develop   and   provide   access   to   a   range   of   inspira�onal   experiences   and   
opportuni�es   that   support   young   people   to   reach   their   full   poten�al,   whether   that   be   as   
tomorrow’s   innova�ve   professional   ar�sts   or   as   skilled,   empowered   &   engaged   individuals   
We   achieve   this   through   several   dis�nct   but   complementary   approaches:   

  

Music   for   Social   Innova�on :   
Offer   innova�ve,   accessible   interven�ons   that   use   music   to   support   Young   People   &   
communi�es   to   tackle   and   overcome   difficult   challenges   in   their   lives   

  
Grass   Roots   Talent   Development :     
Provide   access   to   projects,   resources   and   support   at   different   levels   to   enable   Young   
People   to   discover   and   nurture   their   talents     

  
Social   Mobility :   
Support   Young   People   in   challenging   circumstances   and   par�cipants   of   our   social   
innova�on   projects   to   access   and   par�cipate   in   our   wider   programme   

  
A   Fairer   More   Inclusive   Industry   &   World   of   Work :   
Beyond   our   grassroots   programme,   to   provide   opportuni�es   for   further   career   and   
professional   development   

  

More   info   at:   

Web:   audioac�ve.org.uk   

Facebook:   facebook.com/likeaudioac�ve   

Twi�er:   Audio_Ac�ve   

Instagram:   AudioAc�ve_   

Short   film   about   Room   to   Rant   our   Mental   Health   project   for   young   men   

Short   film   ‘Paying   it   Forward’   about   our   grass   roots   talent   development   program   
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https://www.youtube.com/watch?v=HSWad-KS9Dk
https://www.youtube.com/watch?v=6CBs5Z1lyzM


Our   Core   Values   

Authen�city   
We   work   with   young   people   as   ar�sts   first   and   foremost.   Regardless   of   their   star�ng   point,   
we   support   them   to   become   part   of   a   wider   community   &   scene,   working   in   the   places   
and   with   the   people   that   they   want   to   be   involved   with.   We   avoid   bringing   our   own   
agendas   

  
Restlessness   
Music,   technology   and   the   exci�ng   possibili�es   that   they   can   offer   are   constantly   evolving.   
Because   of   this,   we   can   never   stand   s�ll   for   too   long.   We   keep   our   finger   on   the   pulse   and   
are   always   looking   for   new   ways   to   develop   and   keep   our   work   current,   fresh   and   relevant   
to   both   young   people   and   new   or   evolving   prac�ces   

  
Inclusion   &   Diversity   
We   want   underrepresented   young   people   and   ar�sts   to   be   able   to   reach   their   full   
poten�al     

  
Innova�on   
Finding   new   ways   of   doing   things   excites   us.   Musically   this   means   that   we   support   young   
people   and   emerging   ar�sts   to   create   work   that   breaks   new   ground   and   wows   audiences.   
On   a   social   level   it   means   that   we   spearhead   crea�ve   new   approaches   to   difficult   societal   
problems   that   can   change   the   lives   of   those   that   more   conven�onal   services   have   o�en   
struggled   to   help   

  
Courage   
It’s   rare   to   achieve   innova�on   without   overcoming   some   level   of   adversity.   We   are   
inten�onally   ambi�ous   in   the   challenges   we   set   ourselves.   We   know   that   we   need   to   take   
risks   to   get   the   best   results   for   young   people   and   our   scene   and   o�en   this   means   se�ng   
the   bar   high  

  
Engagement   and   Progression   
We   believe   in   working   with   young   people   over   long   periods   of   �me   across   mul�ple   
se�ngs.   We   work   hard   to   create   joined-up   pathways   and   bespoke   support   to   make   sure   
that   we   offer   great   opportuni�es   for   young   people   at   every   stage   in   their   journey   

  
Collabora�on   
Partnership,   including   with   young   people,   is   in   our   DNA.   In   everything   we   do,   we   set   out   
to   build   great   alliances   to   help   young   people   and   those   that   work   with   them   to   achieve   
great   things.   

  
Quality  
We   believe   that   society   is   o�en   too   down   on   the   youth   and   sadly   –   especially   those   in   
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challenging   circumstances   –   rarely   get   the   opportunity   to   shine.   We   provide   access   to   
state   of   the   art   resources,   high   profile   opportuni�es   and   professionals   at   the   top   of   their   
game   so   that   young   people   can   really   show   us   what   they   are   capable   of   when   given   the   
right   support   

It’s   all   Rela�ve!   
We   fully   acknowledge   that   many   of   the   young   people   we   work   with   live   in   extremely   
challenging   circumstances   and   many   do   not   want   to   become   professional   musicians.   We   
always   perceive   progress   and   achievement   in   rela�vity   to   their   star�ng   points   and   
aspira�ons   

Context   and   Current   Posi�on     
Having   achieved   na�onal   and   interna�onal   recogni�on   for   our   work   in   recent   years,   we   
are   on   the   cusp   of   an   exci�ng   development,   launching   a   new   Strategic   Plan   to   bring   about   
a   step-change   in   both   the   organisa�on   and   our   sector.   During   this   �me   we   aim   to   achieve   
a   number   of   key   outcomes   including:   

● Developing   a   hub   for   Socially   Engaged   Talent   Development   on   Worthing   High   
Street   

● Further   establishing   our   offer   in   Crawley   through   the   realisa�on   of   pop-up   and   
meanwhile   spaces   for   our   projects     

● Scaling   up   some   of   our   Social   Innova�on   projects   across   our   area   of   opera�on   
● Launching   a   professional,   ethical   and   radically   ‘ar�st-centred’   label   and   pla�orm,   

to   support   the   region’s   most   exci�ng   emerging   ar�sts   to   take   their   first   steps   into   
the   industry,   reach   a   global   audience   and   develop   sustainable   careers     

In   order   to   achieve   our   ambi�ous   Strategic   Plan   we   are   seeking   a   talented,   commi�ed   and   
experienced   professional   to   join   our   core   team.     

  
Main   Purpose   of   the   Role  

To   manage   and   develop   all   fundraising   for   AudioAc�ve’s   programme   of   ac�vi�es     

Key   Objec�ves     

● To   be   accountable   to   the   CEO   for   the   delivery   of   the   organisa�on’s   fundraising   
plan,   ensuring   that   funding   is   in   place   to   enable   the   delivery   of   AudioAc�ve’s   
strategic   plan   

● To   develop   and   embed   systems   and   processes   to   ensure   that   the   organisa�on   
maximises   available   funding   and   fundraising   opportuni�es,   to   provide   sustainable   
income   to   meet   its   strategic   plan   

● Liaise   with   all   donors   and   stakeholders   including   trusts   and   
founda�ons,businesses,   community   groups   and   individuals   

● To   communicate   the   organisa�on   impact   to   stakeholders   through   a   range   of   
repor�ng,   marke�ng   and   communica�on   products   and   tools   
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Whilst   the   majority   of   ac�vity   will   be   split   between   working   from   home   and   our   central   
Brighton   office,   you   will   be   required   to   travel   around   our   area   of   opera�on   and   a�end   
relevant   mee�ngs   and   events   and   to   develop   key   rela�onships   and   partnerships   relevant   
to   the   role.   You   will   also   be   required   to   work   occasional   evenings   and   weekends.   

  

Job   Descrip�on   

Responsible   to:    CEO   

Working   with:    Senior   Management   Team   (CEO,   Director   of   Programmes   &   Director   of   
Finance   &   Opera�ons)     

Roles   and   Responsibili�es:   

Planning   and   repor�ng   
● Work   with   the   Senior   management   Team   (SMT)   and   key   staff   to   ensure   effec�ve   

planning   and   implementa�on   for   a   full   range   of   fundraising   and   development   
ac�vi�es   

● Develop   and   implement   the   Fundraising   plan   and   subsequent   work   plan   for   self   
● Responsible   for   ensuring   delivery   of   income   from   a   variety   of   sources   against   

agreed   annual   targets   
● Provide   quarterly   Board   reports   to   track   progress   against   targets,   raising   any   

issues/risks   as   appropriate   
● Ensure   that   accurate   records   of   funding   applica�ons   and   dona�ons   including   

future   ac�ons   in   rela�on   to   funders   and   donors   to   maximise   income   poten�al   
● Manage   and   oversee   funders’   repor�ng   requirements,   ensuring   that   staff   are   

informed   in   a   �mely   fashion   when   they   are   required   to   compile   informa�on   for   
reports   

Trusts   and   Founda�ons   
● Work   with   CEO   &   Director   of   Programmes   to   iden�fy   projects   and   bids   which   meet   

opera�onal   priori�es,   including   wri�ng   larger,   long-term   funding   applica�ons   with   
support   from   colleagues,   when   required   

● Represent   AudioAc�ve   to   Trustees   and   grants   managers   of   medium   and   large   
Trusts,   working   with   SMT   as   needed   

  
Corporate   and   Community   fundraising   

● Work   with   Communica�ons   Manager   and   Engagement   Manager   to   ensure   
development   of   successful   developmental   partnerships   including   with   local   
businesses,   ins�tu�ons,   schools,   organisa�ons   and   local   authori�es   

● Work   with   CEO   &   Director   of   Programmes   to   develop   larger   corporate   
partnerships,   leading   on   ini�al   proposals   etc   

● Lead   on   the   development   of   fundraising   events   to   maximise   income   and   on   
AudioAc�ve’s   involvement   in   larger   external   events   e.g.   Brighton   Marathon   
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Individual   giving   

● Develop   individual   donor   fundraising   campaigns   including,   to   ensure   a   regular   
income   from   a   broad   base   of   donors     

● Explore   the   use   of   a   Customer   Rela�onship   Management   system   to   support   donor   
stewardship   and   iden�fy   opportuni�es   

  
Communica�ons   

● Oversee   produc�on   of   donor   newsle�ers   
● Gather   clients’   stories   for   the   purpose   of   fundraising   and   communica�ons   

  
Admin/Finance   &   General   

● Contribute   to   the   development   of   the   organisa�on’s   monitoring   and   evalua�on   
requirements,   considering   the   needs   of   funders,   the   organisa�on   and   clients   

● Ensure   compliance   with   Data   Protec�on   and   GDPR   across   all   Fundraising   &   
Communica�ons     

● Support   Opera�ons   Team   in   effec�ve   administra�on   of   restricted   income   
schedules     

● Contribute   to    financial   planning   and   management   in   support   of   CEO,   Director   of   
Finance   &   Opera�ons   

● To   explore   and   develop   untapped   areas   of   fundraising   e.g.   Community   Fundraising,   
Individual   Giving,   Crowdfunding,   Sponsorship   

Person   Specifica�on   

Key:    ●   E   –   Essen�al     ●   D   –   Desirable     
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E/D  Knowledge   and   Experience   
E   Understanding   of   the   issues   facing   young   people   and   communi�es   

that   face   cultural,   social   and/or   economic   depriva�on   
E   Experience   of   working   at   a   charity   or   other   non-profit   organisa�on   
E   Experience   of   running   appeals   and   fundraising   campaigns   &   materials  
D   An   awareness   of   the   relevant   poli�cal   landscape   within   the   Youth   

Community   &   Cultural   sectors     
E   A   proven   track   record   of   working   collabora�vely   to   deliver   high   quality   

results   to   deadlines   
E   Experience   of   building   strong   &   effec�ve   rela�onships   with   exis�ng   

donors   &   poten�al   supporters   
E   Understanding   of   fundraising   from   trusts   and   founda�ons   
E   Demonstrable   track   record   in   wri�ng   successful   bids/tenders,   se�ng   

and   working   to   achieve   challenging   fundraising   targets   
E   Understanding   of   data   protec�on   regula�ons   
D   Experience   of   developing   online   and   offline   communica�ons   to   

demonstrate   the   impact   and   public   benefit   of   an   organisa�on   and   to   
a�ract   investment   from   a   range   of   stakeholders   

D   Experience   of   individual   giving,   legacy   and   payroll   giving   
D   Passion   and   enthusiasm   for   music   



  
  

  
  
  

Working   At   AudioAc�ve   

  
Salary,   Working   Hours   and   Employment   Term   
30   hours   per   week   (0.8FTE),   salary   range   £25,250-£27,542pa   (£20,200-£22,033   pa   
pro-rata)   depending   on   experience .   The   ini�al   appointment   is   a    2   year   fixed-term   contract   
with   the   inten�on   for   the   post   to   become   a   permanent   posi�on   with   the   op�on   of   
addi�onal   hours   as   addi�onal   funding   is   secured.   A   proba�onary   period   of    6   months   will   
apply.   We   will   consider   a   slightly   reduced   number   of   weekly   hours   for   the   right   candidate.   

  
Annual   Holidays   
The   holiday   en�tlement   is   25   days   per   annum   plus   bank   holidays   (Pro-Rata).   This   
en�tlement   is   over   and   above   the   Christmas   &   New   Period   (25 th    December   –   1st nd    January   
inclusive)   when   AudioAc�ve   is   closed.   

  
Pension   Scheme   
All   eligible   members   of   staff   will   be   automa�cally   enrolled   in   accordance   with   the   
legisla�on,   to   the   Staff   Pension   Scheme.   Contribu�ons   are   currently   8%   of   basic   salary,   of   
which   5%   is   payable   by   the   member   of   staff   concerned   and   an   addi�onal   3%   provided   by   
AudioAc�ve.   Staff   will   be   supplied   with   further   details   upon   commencement.   The   pension   
scheme   may   be   subject   to   change,   and   staff   members   may   opt   to   not   take   part   in   the   
scheme.     

  
Employment   Benefits   
All   employees   receive   a   contribu�on   of   up   to   £200   per   year   to   support   them   to   maintain   a   
passion   for   music   and   an   up   to   date   awareness   of   music,   par�cularly   where   relevant   to   
young   people   that   we   work   with.   Expenditure   is   flexible   (to   be   agreed   with   the   CEO)   and   
can   include,   music   streaming   or   magazine   subscrip�ons,   gig,   fes�val   or   conference   �ckets   
etc     
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E/D   Skills   and   Abili�es   
E   Excellent   wri�en   and   verbal   communica�on   skills,   with   a   fluent   wri�ng   

style   and   the   ability   to   communicate   effec�vely   in   a   wide   range   of   media   
and   audience   

E   Demonstrable   ability   to   lead   and   work   collabora�vely   as   part   of   a   team   
E   Ability   to   write   concise   &    persuasive   content   to   encourage   support   
E   Me�culous   a�en�on   detail   and   to   ensure   high   standards   whilst   working   

under   pressure   
E   Excellent   �me   management   and   organisa�on   skills   with   the   ability   to   

manage   mul�ple   tasks   simultaneously     
E   Good   IT   skills   including   databases,   MS   Office   applica�ons,   google   drive   and   

advanced   skills   with   MS   Excel   
E   Able   to   work   independently   and   crea�vely   
E   Ability   to   work   with   high   levels   of   confiden�ality   and   sensi�vity   
E   Ability   to   develop   complex   budgets   and   projec�ons   



  
We   have   a   very   low   turnover   of   staff,   we   want   our   rela�onships   with   staff   to   be   long   term   
and   developmental.   As   such   we   pride   ourselves   on   crea�ng   as   open   and   flexible   a   working   
environment   as   we   can.   We   are   always   open   to   discussing   specific   needs   around   flexible   
working   and   other   needs   of   our   team.         

  
References   and   Disclosure   &   Barring   Service   check     
Offer   of   employment   will   be   made   subject   to   sa�sfactory   references   which   will   be   sought   
for   the   successful   applicant.     

  

How   To   Apply   

Please   email   a   COMPLETED   APPLICATION   FORM,   Equal   Opportuni�es   Monitoring   Form   
and   a   covering   le�er   to:     
recruitment@audioac�ve.org.uk     

  
An   applica�on   form   can   be   downloaded   at    www.audioac�ve.org.uk/work-with-us     
    

Within   your   covering   le�er,   please   address   the   following:     
This   role   is   a   key   appointment   for   AudioAc�ve   as   we   are   a   small,   but   rapidly   developing   
arts   charity.   Please   outline   why   you   are   interested   in   this   role   at   this   point   in   your   career   
and   what   challenges   and   opportuni�es   you   would   expect   to   face   as   you   translate   your   
experience   to   AudioAc�ve.   
    

Should   you   wish   to   have   an   informal   conversa�on   about   the   role,   please   contact   our   CEO,   
Adam   Joolia   at    adam@audioac�ve.org.uk    above   to   arrange   a   phone   call   
    

Applica�ons   should   arrive   no   later   than     10am   on   Monday   28 th    June   2021.    We   cannot   
accept   applica�ons   that   arrive   a�er   the   deadline.   All   applica�ons   received   will   be   formally   
acknowledged   by   email.   If   we   have   not   contacted   you    by    5.30pm   on   Monday   5 th    July     you   
can   assume   that   your   applica�on   has   been   unsuccessful.   Due   to   capacity   and   the   number   
of   applica�ons   we   receive   we   regret   that   we   are   not   able   to   offer   individual   feedback   on   
applica�ons   at   this   stage   of   the   process.   

  
Interviews   will   be   held   from     w/c   12 th    July   2021.    S tart   date:   ASAP   a�er   interview     subject   to   
successful   candidate’s   no�ce   period   and   receipt   of   sa�sfactory   references .     

  

  

AudioAc�ve   Recruitment   Pack-Development   &   Fundraising-May   21                                                                  8     

mailto:recruitment@audioactive.org.uk
http://www.audioactive.org.uk/work-with-us
mailto:adam@audioactive.org.uk

